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METOJAUYECKHUE PEKOMEHJIAIIMA

0 OpraHu3auuy NpuéMa pabOTHMKOB 00pPa30BaHHsA H CTYIEHTOB B
IIpo¢coro3 U CO3AAHHI0 MOTHBAIHOHHOM Cpe/Ibl
B 00pa3oBaTe/IbHOH OpraHH3alHH

IIpucTynas K LeneBoi paGote mo opranmsanuu npuéma B [Ipodcoros u
pa3paboTKe OT/ENBHOrO IUIaHa, MPOTPaMMbl HJIM MPOQCOIO3HOTO NPOEKTa IO
MOTHBAllUM HPOQPCOIO3HOTO HIEHCTBA, CIEAyeT OCYIIECTBUTh  KOMILIEKC
OpraHM3alMOHHBIX MEPOTIPHSTHH.

I. TIlocienoBaTeJbLHOCTh [JAeHCTBHH MNPO(COI3ZHOI0 KOMHTETa H
npeacenarensi opranuzanuu [Ipogceorosa:

1. OueHUTH TEKyllee COCTOSIHUE NMPOQPCOIO3HOIO YICHCTBA B KOJUIEKTHBE
o6pa3oBaTeNbHON  OpraHM3al|y, [MHAMHKY YHCIEHHOCTH — MPO(COIO3HOM
OpraHM3aliy 3a IocneIHKe 3 roja.

2. YTOYHHTH KOJUYECTBO PAOOTHUKOB . B KOJUIEKTHBE, HE OXBau€HHBIX
Mpo(COIO3HEIM ~ WIEHCTBOM, II0 KaXIOH Kareropud (B By3e IO KayaoMy
nopaszieeHuIo, haKyIbTeTy, Kypcy il CTyeHYECKOH rpyIie).

3. Omnpemenuth MEpPCHIEKTUBY B paboTe IO YBENHYCHHUIO YHCICHHOCTH
Mpod)COIO3HOM OpraHu3aIiy (depe3 Mecsll, IOJyroxe, rojl) U I0BEICHUIO OXBaTa
IPo(COIO3HOTO WieHCTBa, Hampumep, 10 0%.

4. Hposecm 3ace/laHue npo¢>coro3Horo KOMHUTETa, Ha KOTOPOM onpenenpm)
mepcreKkTHBy B paboTe 1O YBEIMYEHUIO YUCICHHOCTH npodcoro3HOM
opraHusanyy, oGOCHOBATH BaXKHOCTh PELICHMs JAHHOMW 3a/la4y s KOJIEKTHBA U
npod)cOrO3HOM OpraHu3alMi (BaXHOCTh COXPaHEHMs IpaBa pocor03HOM
OpraHM3alfi Ha MPEACTaBUTENCTBO MPU 3aKIFOYEeHHH KOJIEKTHBHOTO 0T0BOpa,
JUTSL 9ero YNCIIEHHOCTh IOJDKHA OBITh HEe MEHee 50%).

5. OnpenenuTs ¥ cHOPMYIAPOBATH OCHOBHYIO MPOOIIEMY, KOTOPYIO ClIeNyeT
pemmTh TPOGKOMY IIpU pealM3aluy IUlaHa 10 MOTHBALMH po¢COIO3HOIO
wieHcTBa (HampyMep, YAEIUTh 0c000e BHUMaHHe aJpeCHOH MOMOIIM B pellIeHHY
JIAYHBIX TIPOGIeM paGOTHHUKOB).

6. Onpezenuts o0lMe HampaBleHHs paGoThl MPOohKOMa IO CO3MAHHIO
MOTHUBAIIOHHOM cpeabl B 00pa3oBaTeNbHON OpraHMW3aldM, YTOYHHThL IEPEYCHb
KOHKDETHBIX Mep Ha TOT WM WHOM MEepHoj C y4E€TOM HHTEPECOB pabOTHUKOB (
MCXOJIs U3 OOIIHX TIPO(ECCHOHATBHBIX IIPOOIeM, BO3pacTa U T.A.) WM CTYIEHTOB
(OCHOBBIBASCH HA WX OOIIMX HHTEPECAX).

7. Bolgenuth Te HanpaBleHUs JeATebHOCTH KOJUIEKTHBA 00pa3oBaTe/lbHON
OpraHM3ali, B KOTOPBIX SBHO BHIHAa COLMAIbHAs pOJb npo¢COr3HOM
OpraHu3alyyi WM OTIEIbHBIX YIECHOB IIpodcorosa (Hanpumep, 06'be;:m1momaﬂ
ponb TIPo(COrO3HOMN OpraHM3allik BOKPYT €IMHON LeI KOJUIEKTHBA Ha TaHHBIN
nepuon).

VTOYHUTH OCHOBHBIE HANIPABICHUS IEATEIbHOCTH TPYAOBOTO KOJUIEKTUBA U
y4acTHe B pealu3allu¥ KaXIOoro M3 HHX npo¢coro3Hon OpraHu3alvy WU
npodxoma.



8. [IpoaHaIM3upPOBaTh COCTOSHUE COOIOIEHHUS CO CTOPOHBI aIMUHUCTPALIUH
MHAUBUIYAIbHBIX TPYIOBBIX TpaB pabOTHHKOB 0OOpa3oBaTe/bHOW OpraHU3aLUH
(4epes mpoBezieHHe Gecell, OPOCOB, aHKETUPOBAHUE U T.H;)./l

Hanpumep, peryispHOCTh TOOILIPEHHMH, KayeCTBO Bel€HHE TPYIOBBIX
KHIDKEK (CBOEBPEMEHHOCTh 3amucei), COOMIONeHHE TMOpsaKa 3aKIoYeHHUs,
W3MEHEHHS M pACTOPXKEHWs TPYAOBBIX JOrOBOPOB, IIOpsIKa ~aTTeCTaluy,
CaHUTApHOE COCTOSHHE CIyXXeOHBIX NMOMEIIECHHMH, COCTOSHHE YCIOBHH Tpylda W
y4&6bl, MOATOTOBKA JOKyMEHTOB JUIl Ha3HAueHHUs TPYAOBOW WM JOCPOYHOM
TIeHCUM, TIOPSIOK Ha3HAYEHUs] KOMIICHCAI[MOHHBIX U CTHMYJIMPYIOIIMX BBILIAT U
6 601 v )

9. TlpoBectn aHanmu3 COOIIONEHHMS CO CTOPOHBI  AJAMHHHUCTPAIMU
KOJUJIEKTUBHBIX TPY/IOBBIX IIPaB paOOTHUKOB.

Oco60 MpOaHATU3UPOBATH BHINOJHEHHE MEPONPHUATHH KOJUIEKTHUBHOIO
moroBopa (cornamenusi ¢ mMpodCOO3HONW OpraHM3aluell CTYJEHTOB) U BBISBUTH
3aBUCHMOCTh pE3yJbTaTOB €ro BBINOJHEHHS OT aKTUBHOCTH INpopKoMa |
Ipo¢COIO3HOTO aKTUBA.

10. YTOYHUTE COCTOSIHHE COOJIIOJIEHUSI CO CTOPOHBI aJMHHHMCTpAIH IIPaB
pabOTHUKOB Ha COLMAIILHYIO 3aIIHTY. ’ .

11. CocTaBUTh IEDBOOYEPENHON CIIMCOK PAOOTHUKOB KOJLIEKTHBA (Kak
4JIeHOB, TaK M He uieHoB [Ipodcoro3a), M0 OTHOIIEHUIO K KOTOPBIM B TOM HIIH
MHOM Mepe MOXHO CYUTaTh, YTO JIONMYCKAIOTCS HEKOTOpPbIE HApyLIeHHs HX
TPYAOBBIX IIPaB. '

12. IlpoBectu cepuu HH,uHBHnyaJILme BCTpeY C pa6OTHHKaMH y KOTOpBIX
MMeEIOTCS Tpo6IeMBl B paboTe U ONPENeTUThCS ¢ MepaMu Mpo(pKOMa M0 OKa3aHHIO
IOMOIIH B MX pa3pelieHuH ( B TOM YHCIIE C TIOMOIIBIO aIMMHUCTPALIAH).

13. CocTaBuUTh 1epedeHb peaibHbIX MpobiieM (BONMPOCOB), BBITEKAIOMINX W3
aHanmm3a COOJIOZEHHs TPYIOBBIX IIpaB pabOTHUKOB,  JUIA OIJIAIICHUS H
06CYXKIeHHMs HX C QIMHUHHCTpallieli M NpH HEOOXOIUMOCTH OOCYXACHHUS
pe3yJIbTaTOB Ha 3aceJaHMU NPO(COHO3HOTO KOMUTETA.

14. TIpu HeoOXOAMMOCTH U B 3aBUCHMOCTH OT TeKymeH cmyamm
[OArOTOBUTh NOKIAA-MHGOPMALMIO M TMPOBECTH MPOo(dCOIO3HOE  cobpanue ¢
noBecTKo# Hs: «O MOBBILIEHUH COLUAIBHOMN POJIH MPOPCOIO3HON OpraHUu3aluy B
KOJUIeKTHBE 00pa3oBaTeNbHON opraHusanum» WM «O pomu MpodCOrO3HOM
OpraHM3aLfH B TIOBBIIIEHUM KayeCTBa PabOThI yUPEKACHUD).

15. Perynspro urpopMupoBaTh wieHoB IIpodcoro3a u Kaxaoro paboTHuKa
gepe3 cpeicTBa MpodCoro3HON KOMMYHHKaluu (00BsABIEHHS, MPOQCOIO3HBIE
Yronku, WHGOPMALMOHHBIE JMCTKH, CalT, W T.A.) O pe3ylbTaTax y4acTHs
Npo(COIO3HON OpraHW3alM¥ B YNPaBIeHWH OOpa30BaTeNbHOM OpraHM3alieH
(mpuMeHeHHe TPO(GKOMOM IpaBa Ha  MOTHBHPOBaHHOE MHEHHE, Y4acTHE B
TIeperoBOPHOM TIpOLecce 10 3aKIIOYEHMIO KOJIOroBOpa, MOCTAHOBKA TEX WM
MHBIX BONPOCOB Nepe] aIMHHUCTpAlUen ¢ 1ENbI0 TIpeIynpeKIeHIs HapyIeH s
TPy HOBBIX NPaB PaGOTHUKOB H T.]1.). _

16. PerynspHo co3gaBaTh HH(OPMALMOHHBIA TOBOA U  IOKasa
MO3UTHBHOM paboTel  MPOPKOM, NPO(COIO3HOM OpraHu3alui ¥ B LEIOM
TIpodhcoro3a Mo pealn3aliy 3aIUTHON QYHKIMM B KOJIEKTHBE 00pa3oBaTeIbHON
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OpraHu3alyu (peryiaspHo pasmemats I1y6muanbiit (OTKpBITHIH) OTY4ET mpodKomMa
32 KaJleHIApHBIH TOoX (MOXHO 4alle 3a YeTBepT, MOJIyTOJIUE) O CBOEi
ACATEIIPHOCTH Ha CBOEM caiiTe (CaiiTe MECTHOH OpraHM3aluH) WK 1po¢CO03HO
CTpaHHYKE CaiTa yUpeXKaeHHUs).

II. Heneasi mepBu4HOIi npodcorosnoii OpraHU3aluu

17. Beectu B KotekTHBe 06pa3oBaTeNbHOMN OpraHu3alliy CUCTEMY, KOI/a,
HATIPUMEp,  KaXJas MOCIeAHss Helens Mmecsua obbsBiusercs kak HEJEJIS
NEPBUYHON TPOQCOIO3HON OpraHu3auuu (yTBEpAUTH Ha npopxome Tunosoit
rpaguk Henenu u pasmecTuts ero B npodcorosnom YroJIKe, Ha caiiTe).

B rpaduxe Hemenu mepeuumoit mpodcorosuoit OpPraHM3allil  MOXHO
OTPa3uTh, HAIIPUMED:

1. o3nakomnenue wienos ITpodcorosa u Beex PabOTHUKOB C KOJIEKTHBHBEIM
JI0OrOBOPOM 00pa30BaTeNbHON OpraHM3aI|H;
Bpems. emopnux-uemesepz ¢ 14.00 oo 18.00 .

2. npuém 3asBienuii B [Ipodcoro3 1 03HAKOMIIEHHE 9IEHOB ITpodcorosa,
PabOTHHKOB YUPEXIEHHS C TIIAHAMHE U JeSTeTbHOCTEIO IPO()COFO3HOTO KOMUTETA;
Bpems: nonedenvnuk-namuuya ¢ 12.00 oo 14.00

3. IpUEM MO JTMYHBIM BOTIPOCAM MpeACEeaaTeIeM H LICHAMH npodxoma,;
Bpems: cpeoa ¢ 10.00-16.00

4. pabora ITocTOsIHHBIX KOMHUCCHIA TTpH IPO(COIO3HOM KOMUTETE;
Bpema: namnuya ¢ 13.00-17.00 : ;

5. IeHb YIOTHOMOYEHHOTO [0 OXpaHe TPY/a;
Bpema: vemeepe ¢ 13.00-17.00

6. IeHb MpodCoro3HOM MHGOPMAIUK (03HAKOMIIEHHE ¢ HOBBLIM HOMEpOM
rasetbl «Moii Ilpodcoros», ¢ HOKyMEHTaMH BBIIECTOSIHX po¢OpraHos,
NIeJaroru4ecKom rmpeccoi u ap.);

Bpems: cpeoa ¢ 16.00-18.00

7. oOkasaHWe TOMOIIM, HANpPUMeEp, B [IOATOTOBKE JOKYMEHTOB 1151
HasHAYCHHs TICHCHM IO BBICIYIe JI€T WIM IIeHCHH 110 CTapOCTH, MOArOTOBKE
AOKYMEHTOB K aTTECTalll{, K HarpaXKI€HHIO | T.1.

Bpems: cpeoa ¢ 17.00-18.00

III. ITnan peiicrBmii mo OPraHH3aUHOHHOMY YKpPeIUICHHI0O NepBHYHOI
NpO(COIO3HOM OPraHH3aNMH (B YACTH YBeIHYCHHS YHCJIEHHOCTH)



C yuérom BeImEnsnoxkenHoro (mynkrer 1-17), IPO(COIO3HEI KOMHTET
OPTaHH30BBIBAET PeryJApHBIE MEPONIPUSTUS IO PUEMY paGOTHHKOB (CTyeHTOB)
B IIpodcoros (1o pazmuuusim CLIEHApHSIM).

Jl1s1 3T0r0 HEOGXOMUMO:

1. chopmymupopats (BBIIENHTB) Ha KOHKpETHBII TIePUOJ (MECSILI, YETBEPT,
MONyrONke, TON) TepedYeHb  OP2aHU3AUUOHHBIX 3a0au, HeOOXOMMMBIX IS
POBEAEHHUS PabOThl MO NPHUEMY OINpeeNEHHOro KOJIMYeCTBa paGOTHHUKOB HIH
CTyAeHToB B ITpodcoros:

a)

0)

B)

H.T.O.

2. onpenienuTs  Meponpusmus, HEOOXOAMMBIE [UIS pEIeHHS Kakaoil
IIOCTaBJICHHOH BBIIIE 3a0a4K:

3. onpeznenuTs psia Kpumepuee (npu neobxodumocmu), MO3BOJISIOLIAX
OLEHHUTH 3P HEKTUBHOCTH MPHHUMAEMBIX Mep: ‘

a)

0)

4. BBIIENUTH OCHOBHBIE popmer  pabomer axtusa 1O peanuzanuu
TIOCTaBJICHHBIX 3a/1a4 10 TipuéMy B I[Tpodcoros: :

a) , ; bl

0)

U.T.1. SRS

5. omnpenenuts @o3mocHbIe MpyoHOCmuU, C  KOTOpHIMU IPUAETCS
BCTPETUTLCA aKTHBY B XOA€ Mpencrosiueil paGoTsl mo OpraHM3aluy npuéMa B
ITpodcoros: ~

6. nanee cpopmuposamsv uz cocmaga npoghKoma ¥ 4IEHOB MOCTOSHHBIX
Komuccuid  pabodyro rpymmy, koTopas OyzeT HemocpencTBEHHO peanM3OBHIBATE
HAMEYUCHHOE U NPOBOJUTH paboTy IO npuéMy B ITpodcoro3 (o3HaKOMUTE TPYIITy ¢
BOSMOXHBIMH TPYIHOCTSIMH, JaTh HHCTPYKTaX IO BCEM BBILIIETIEPEYUCIIEHHBIM
BOTIpOCaM u CO31aTh yCIIOBUS 1JIsl pabOThI 3TOl IpYTITEL).

CocraB rpynnel B Heo6xommmom KOJIM4YEeCTBE (B YCTOBUSX HH3KOIL
HCIICHHOCTH MEPBUYKH BO3IJIABISET BTy TPYNIly TpeAcenaTenb MepBUYHOM
POQCOr3HOM OpraHM3aluK): E

1.

o



3.
U.T.JI.

7. OmpeNeNuTh, CPOKU U OMEEMCMEEHHBIX TIO KAKIOMY KOHKDETHOMY TIEPHOLY
WK MEPOTIPUATHIO (no—cymu, @dopmupyemcs npooymanHulil nian Oeticmeuti no
pewlenuio  3a0a4u  no Npuémy OnpedenéHHO20 KOMUuecmeéa pabomHUuKos &
IIpoghcoros).

IIpumeyanmne:

1. B opraHusauMoHHOM IIaHe paGoTa MO MOTHBALMH NPOPCOI3HOTrO
YJIEeHCTBAa M opraHusauuu npuéma B IIpodcoro3 nomknHa ommparbes B Gosnblieit
Mepe Ha MHIMBHIyallbHble (OPMBI pPaGOTHI, ONUPAsICh HA TIO3UTHBHBIE PE3YIbTATh
AesTenbHOCTH opranusaunii [Ipodcoroza u mpodceorosa Mo OCyIIEeCTBICHUIO
3alIUTHOM (DYHKLUH U pealn3allii YCTaBHEIX LieNel U 3a1a4.

2. B conepxarensHoM miaHe paGorta mo mpuémy B IIpodcoro3 momkHa
HalleIMBaTbCs Ha pelleHHe KOHKPETHBIX BO3HUKAIOIMX B paboTe win yuébe
npobieM pabOTHUKOB HITH CTYIEHTOB.

Crnenyer MOMHHUTB, YTO TJIABHBIM MOTHUBHPYIOIIUM (HaKTOPOM “Kak [is
pabOTHHMKOB, TaKk M IS CTYJEHTOB SIBISIOTCS KOHKDETHblE M IO3UTHBHBIE
Pe3yJbTaThl AEATEIBHOCTH MPO(COIO3HON OpraHUu3allnH.

3. BeiGopHBEIE OpraHB TepPPUTOPHANBHBIX OPTaHM3aIHii Hpod)c0}03a
aKTHBHO BIIMSIOT Ha MOTHMBALMIO NPO(MCOIO3HOTO WIEHCTBA W  yBEIUYEHUE
uncineHHocTH [Ipogcorosza depes cosmaHme st NEPBHYHBIX  TPODCOIO3HBIX
OpraHH3alMi BHEIIHHUX YCJIOBHUH, B OCHOBE KOTOPBIX PE3YJIHTAaThl COLUATBHOTO
MapTHEPCTBA HAa TEPPUTOPUAIBHOM M PETMOHAIBHOM YpPOBHSX, ILIMPOKOE
MHYOPMUPOBAHME M  TI0Ka3 pe3yNbTAaTOB AesTeNbHOCTH IIpodcorosa 1o
peanusaluy 3alIUTHOW (YHKIMH, OPTraHW3alds W Y4acTHE B COBMECTHBIX C
OpraHaM BJIaCTH W YNpaBJIEHHs MPOrpaMMax M IpPOEKTaX, HalpaBjeHHbIX Ha
pasBuTHe 00pa3oBaHHs U CONHUAIBHYIO 3allIUTy paGOTHUKOB U CTY/ICHTOB.

Omoen opeanusayuonnoii pabomer annapama Ipogcoioza



